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CERTIFICATE OF APPROPRIATENESS – SINGLE FAMILY & DUPLEX  
PART 1 (eSERVICES) APPLICATION CHECKLIST 

Applicant 

Minor Application Request  
Architectural Changes (windows, doors, roof, etc.), Ground Level Improvements (walls, 

fences, etc.), Additions (less than 10% and not visible from adjacent rights-of-way), 
Swimming Pools, etc. 

 

Major Application Request 
New Construction, Additions (More than 10% and/or visible from Right-of-Way), etc. 

 

1. Owners Consent/Designation of Agent (Written consent of the owners provided in a 
certified form if the applicant is other than a single person owner) 

 

2. Disclosure of Interest Form (Only required for entities). Must also include Sunbiz 
documentation for business (Supplemental Forms) 

 

3. Title Certificate from an attorney-at-law or a title insurance company certifying who 
the current fee simple title holder of record of the subject property are (Only 
required for entities) 

 

4. One copy of the latest recorded warranty deed, as recorded with the County 
Clerk, for all the property under consideration 

 

5. Photos of existing property, existing buildings (all elevations), and adjacent 
properties from the Public ROW 

 

6. Vicinity map (if not included on cover page or within plan set)  
7. Letter/Transmittal of notification to utility providers (available on the website under 

Supplemental Forms) – FPL, Comcast, FPU, AT&T. (Only required when modifying the 
site or building footprint) 

 

8. Building Material and Color Sample Form (available on the website under 
Supplemental Forms) 

 

9. Notice of Acceptance/Architectural Details (Windows, Doors, Roof, etc.)  
10. Project Data Supplemental Form (available on the website under Supplemental 

Forms) (Only applicable when modifying the site or building footprint) 
 

11. Justification Statement – Secretary of the Interior’s Standards for Rehabilitation 
(Only for Board Review - Contributing Structures) 

 

12. Justification Statement – Visual Compatibility Standards LDR Section 4.5.1(E)(7) 
(Only for Board Review – all structures within a Historic District/Individually 
Designated) 

 

13. Special Flood Hazard Area and Coastal Planning Area Application (Properties 
within a FEMA designated Special Flood Hazard Area V-Zone) – if applicable 

 

Project Relief 
Additional Documentation, if requesting relief 

 

1. Project Relief Form (available on the website under Supplemental Forms)  
2. Exhibit/plan drawn to scale showing existing and proposed conditions, clearly 

illustrating the requested relief 
 

3. Public Notice Mailing Requirements: (Variance, Relocation, Demolition, etc.)  

http://www.delraybeachfl.gov/
https://www.delraybeachfl.gov/home/showdocument?id=14089&t=638699518600823525
https://www.delraybeachfl.gov/home/showdocument?id=13085
https://www.delraybeachfl.gov/home/showdocument?id=13505&t=638530832710113132
https://www.nps.gov/articles/000/treatment-standards-rehabilitation.htm
https://library.municode.com/fl/delray_beach/codes/land_development_regulations_?nodeId=CH4ZORE
https://www.delraybeachfl.gov/home/showdocument?id=13063
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a) Property owner list within a 500 ft. radius obtained from the official County tax 
roll 

 

b) Tax map showing all properties within 500 ft. radius of the subject property  
c) Notice Requirements Affidavit (available on the website under Supplemental 

Forms). 
 

Demolition (More than 25% of a structure) 
Additional Documentation, if requesting Demolition 

An application for demolition must be accompanied by a  Certificate of 
Appropriateness application, pursuant to LDR 4.5.1(F)(2) 

 

1. Justification Statement addressing the guidelines in LDR Section 4.5.1(F)(6)(a)-(e) 
(contributing/individually designated, and non-contributing structures) 

 

2. A demolition Plan – illustrates all portions of t he existing structure to be 
removed/altered (only for contributing/individually designated structures) 

 

3. Justification Statement items per LDR Section 4.5.1(F)(10) & (11) as listed below: 
(only for contributing/individually designated structures) 

 

a) A certified report – documentation explaining the building is structurally 
unsound and damaged beyond repair at a reasonable cost. Photographs must 
be included (by a registered architect or engineer) 

 

b) A certified report – documents projected cost of repairing the structure and 
returning it to a safe habitable condition (by a qualified professional) 

 

c) An appraisal of the property in 
- Its current condition 
- Its value as vacant land 
- Its potential value as a preserved and restored historic property 

 

d) Documentation that efforts have been made to find an alternate location for 
the structure within the City where it could be safely relocated 

 

e) Documentation that the applicant/property owner has taken steps as it deems 
necessary to preserve the structure including consultation with community 
groups, public agencies, interested citizens, etc. 

 

4. Public Notice Mailing Requirements:  
(only for contributing/individually designated structures) 

 

a) Property owner list within a 500 ft. radius obtained from the official County tax 
roll. 

 

b) Tax map showing all properties within 500 ft. radius of the subject property.  
c) Notice Requirements Affidavit (available on the website under Supplemental 

Forms). 
 

Relocation 
 Additional Documentation, if requesting Relocation  

1. Justification Statement addressing the following:  
a) LDR Section 4.5.1(E)(6)(b)(1)  
b) When a structure is being relocated into a historic district or onto a historic site, 

the additional criteria outlined in LDR Section 4.5.1(E)(6)(c)(1-2) must also be 
included in the justification statement 

 

2. Relocation Plan/Supplemental documentation  
a) A detailed explanation of the relocation method including type of machinery 

and equipment to be utilized 
 

b) The name of the Florida Licensed Building Mover who will relocate the 
structure(s) and the following support materials, if available: 

 

https://www.delraybeachfl.gov/home/showdocument?id=13501&t=638525757890097843
https://library.municode.com/fl/delray_beach/codes/land_development_regulations_?nodeId=CH4ZORE_ART4.5OVENMADI_S4.5.1HIPRDEDISIBU
https://www.delraybeachfl.gov/home/showdocument?id=13501&t=638525757890097843
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i. A description of the Florida Licensed Building Mover’s past experience in 
moving historic buildings of a similar construction technique 

 

ii. Photographs of prior relocation projects completed by the Florida 
Licensed Building Mover taken before and after the relocation, if 
applicable 

 

c) A certified engineering report which includes:  
i. A relocation feasibility study with an assessment of the building’s 

structural condition to determine any damage that might occur during 
the move 

 

ii. Details and a description of the historic structure’s construction type 
including technique and materials and current condition of materials 

 

iii. Identification of any areas of concern, and how these areas will be 
addressed prior to the relocation 

 

d) As built drawings of the building as it exists on the site (including but not limited 
to floor plans, elevations, architectural details, etc.) 

 

e) Photographs of the site and the interior and exterior of the building  
f) History of any code violations applied to the structure and property, including 

an explanation of pending violations issued within five years 
 

g) Demolition plan illustrating any parts to be removed to facilitate the relocation  
h) Illustration of locations where the building will be split, as applicable  

3. Public Notice Mailing Requirements:   
a) Property owner list within a 500 ft. radius obtained from the official County tax 

roll. 
 

b) Tax map showing all properties within 500 ft. radius of the subject property.  
c) Notice Requirements Affidavit (available on the website under Supplemental 

Forms). 
 

http://www.delraybeachfl.gov/
https://www.delraybeachfl.gov/home/showdocument?id=13501&t=638525757890097843
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